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Using Webmail -
Basic WorldClient Features

This guide describes several features in WorldClient.
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1. WorldClient display options include selection from twenty-seven languages and six
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2. Click on the column headers to sort mail by sender, subject, date and size.
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3. The “Mail actions” toolbar allows you to easily create new messages, appointments,
contacts, distribution lists, tasks and notes.
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4. Messages can easily be tagged as spam or non-spam.
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5. The message preview pane can be repositioned or hidden.
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7. Folders can be shared, renamed, or deleted.

- Inbox (18 Messages) Share Folder I
] Drafts {0 Messages) Fename | Share Folder |
] Sent: Items (2 Messages) Rename ] Share Folder I
[ Calendar Rename ] Share Folder I
(3] Deleted Items (3 Messages) Rename | Share Folder I
G Contocts _PRename | _Share Folder |
) Tasks Rename | Share Folder I
.| Notes Rename | Share Folder |
1 Outbox (0 Messages) Rename | Delete | Share Folder |

8. Highly customizable filters provide flexible mail sorting options.

Filters
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KfdNew Filter
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iou can drag the filbers bo re-order them,

Filter |
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Filter 2

1 [MESSAGE S1 [ greater than =] 500000 b [redrect =] [bubi@example.com rnlaul
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9. WorldClient features on-demand and automatic spell-check options.

) worldClient - Mozilla Firefox

| @ | httpsi127.0.0.1:3000/WorldClient. dizSession=55VVGDVaView=ComposeBtiew="es

(CEZED)
L #\send Later{ 57 spelicheck ) ~ Advanced (I [ - & cancel
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From: | "user1" <userl @company.net>

To: I'userz' <user2@company.net>,

i spell Check

Spell Check Before Send (A ically spell check messages before sending)
|Ye: "|

Spell Check Ignore All Caps (Ignore spelling for words in all caps)
|No "I

Spell Check Ignore Mixed Digits (Ignore speling for words which contain letters and numbers)
MNo T

10. Messages can be composed in HTML or plain-text. HTML Compose enables

rich-text formatting.

[ compose Options

- (7 HTML Compase (Ensbl ichte Frmating i e copass o)
Default HTML Compose Font (The fonk that the HTML Compaser wil use when no other fonts are specified.)
i-lunl- 'I

Default HTML Compose Font Size (The font size that the HTML Compaser il use when no other font size s specified.)
- gize - ¥

11. Import/export calendar data to/from a CSV file.

EAtmport / Export
Import |lmport calendar data from comma delimited file
Export IExpm'I: calendar data to comma delimited file

12. WorldClient provides easy access to mail forwarding configuration.

= Forwarding

[~ Enable Forwarding (Select this box to ensble forwarding)
phbﬁt@y(&bﬁﬂkhmhhapamdhmwﬁmnmmkmm

Address you'd like to forward messages m:l

13. Enable an auto-responder and configure start and end dates.

m.&umesponthr

i - )

i

|l am gurrently out of the office. [ promptly reply upon my return.

* you.
o Fo end date
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